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IB TRANSCRIPT OF RESULTS 

For universities outside of the USA and Canada.

Please do not complete this form if you are applying to universities in the USA or Canada.
Personal Details
	Full Name:
	
	
	

	Year of examination:
	  May/November (delete as applicable)

	Candidate number (if known):
	  

	Date of Birth (dd/mm/yy):
	//

	School Attended:
	
	
	

	Your Address:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Tel:
	Fax:
	e-mail:



University/Institute address

	

	

	

	


Fees
    Transcript of results:

£9GBP per university request



Payment by Credit Card
Visa/Mastercard/American Express (delete as applicable)
	Card holder’s name:
	

	Card holder’s statement address:
	

	
	

	Card number:
	   

	Card valid from (mm/yy):
	/

	Card expiry date (mm/yy):
	/


Payment by Cheque
Cheques should be made payable to “The International Baccalaureate Organization”
GB pounds sterling: £9 GBP by cheque from a GBP account drawn on a bank in the UK. 

I hereby request that an IB transcript of grades is sent to the above university address.
Signature
                                                                            Date                                    
Instructions for Completing the Transcript Request Form

Student Name

· This must be the name under which the Diploma or Certificate was awarded.

Student Candidate Code

· This number is seven digits and can be found on the Diploma or Certificate itself; please include the full number, including any preceding letters.

· If you do not know your candidate code(s), contact your high school’s IB Coordinator.

Payment

· If you are registered for the current examination session (May or November), the International Baccalaureate will send transcripts free of charge to six universities when requests are made before 15 September (May Session) or 15 March (November Session). 

· All other requests must include a processing fee of £9 GBP for each transcript you request.

Signature

· The laws of most countries require that all transcript requests include a signature.

· If the student is over the legal age of majority in his/her country/state/province, the student must sign the request.

· If the student is under the legal age of majority in his/her country/state/province, a parent must sign the request.

Required Information

· The IB cannot process transcript requests that do not contain all the required Student Information, University Information, required signature, and/or required payment. Failure to include all required information may result in a transcript processing delay.

Additional Information

· Please note due to the volume of requests received during the peak months of December and January and July to September, transcript requests may take longer to process. The IB is not responsible for delays in the postal service or in processing transcripts at universities. 

· Some universities receive transcripts electronically. 

Please send the completed form and your payment (if applicable) to:

Transcript Officer
International Baccalaureate
Peterson House, Malthouse Avenue
Cardiff Gate, Cardiff
Wales, GB CF23 8GL

United Kingdom
Peterson House, Malthouse Avenue, Cardiff Gate, Cardiff  CF23 8GL, Wales, United Kingdom

Tel: (44) 29 2054 7777,  Fax (44) 29 2054 7778,  E-mail: transcripts.row@ibo.org


